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St. Godric’s RC Primary 
Medical Needs and Medication in School Policy 

 
 

We love, value and respect each other. 
 

‘The best interests of the child must be a top priority in all things that affect them’. 
 Article 3 of the United Nations Convention on the Rights of the Child. 

 
 

Rationale 
 
St. Godric’s Primary School endeavours to ensure that all its pupils and staff achieve success in their 
academic work, in their relationships and in their day to day experiences at school.  Some of our pupils 
are likely to have medical needs which mean that additional measures are required to ensure that they 
are enabled to have full access to the curriculum, that the impact of their medical difficulties upon 
their life in school is minimised as far as possible, and that all staff who work with the pupil understand 
the nature of their difficulties and how best to help them. 
 
While there is no legal or contractual duty on teachers to administer medicines or supervise pupils 
taking their medicines, nevertheless we would wish to support our pupils where we can.  Pupils with 
special medical needs have the same right of admission to school as other children and cannot be 
excluded from school on medical grounds alone. 
 
Teachers and support staff are in loco parentis and may need to take swift action in an emergency, 
both in school and off site, for example during school trips. 
 
The prime responsibility for a pupil’s health lies with the parent or carer who is responsible for the 
pupil’s medication and should supply the school with any relevant information. 
 
Aims 
 
Our school aims to: 
 

 assist parents in providing medical care for their children. 

 educate staff and pupils in respect of special medical needs. 

 adopt and implement any national or L.E.A. policies in relation to medication in schools. 

 arrange training for staff who volunteer to support individual pupils with special medical needs. 

 liaise as necessary with medical services in support of the pupil. 

 ensure that pupils with special educational need are enabled to access the full life of the school 
where possible. 

 maintain appropriate records, e.g. staff training, pupils’ medication, key contacts. 

 maintain appropriate confidentiality regarding medical knowledge of the child. 

 support as appropriate the developing responsibility of the child with regard to his/her medical 
(needs) condition.  

 
Entitlement 
 
The school accepts that pupils with medical needs should be assisted if at all possible and that they 
have a right to the full education available to other pupils. 
 

 

http://www.st-godricsrc.durham.sch.uk/
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The school believes that pupils with medical needs should be enabled to achieve full attendance and 
receive necessary proper care and support. 
 
The school accepts all employees have rights in relation to supporting pupils with medical needs in 
relation to: 
 

 choosing whether or not to become involved. 

 receiving appropriate training. 

 work to clear guidelines. 

 have concerns about legal liability. 

 bring any concerns they have about supporting pupils with medical needs to the management. 

 entitlement of appropriate confidentiality from the school regarding the medical knowledge of the 
child. 

 
Expectations 
 
We do not expect parents to ask staff to administer medication unless it is absolutely essential and 
prescribed by a G.P. 
 
Parents must complete the necessary consent form before leaving any medication in school. 
 
Where parents have asked school to administer the medication for their child we expect them to ask 
the pharmacist, if possible, to supply any such medication to be dispensed in a separate container, 
containing only the quantity required for school use.  The prescription and dosage regime should be 
typed or printed clearly on the outside.  The name of the pharmacist should be visible.  Any medications 
not presented properly will not be accepted by school staff. 
 
The school will liaise with the School Health Service for advice and information about a pupil’s special 
medical needs, and will seek support from this authority, where necessary, and in the interests of the 
pupil. 
 
We do not expect children to bring medication to school or keep medication in their school bags; the 
exception to this being inhalers, and such information to be shared with the designated person and 
class teachers. 
 
Practice 
 
When a parent requests that we administer medication in school we will: 
 

 ask the school’s identified person to consider whether or not they are prepared to administer the 
medication. 

 if they are in agreement we will undertake a risk assessment to consider the viability of 
administering the medication in school.  School can only administer medicine if it prescribed by a 
doctor and requires administration “four times a day”.  School does not need to be involved with 
“three times a day” medication. 

 if required, work with the parent and School Health personnel to set up a care plan for the pupil if 
it is viable for the school to administer specialised medication. 

 ensure that the medication is kept in a secure place during the school day, that it is only accessed 
by the identified person, and the school’s Medication Record is completed each time the 
medication is administered. 

 ensure that any left-over medication is handed back to the parent/carer by the identified person 
at the end of the school day, or at the end of each week, or at the end of term (whichever is 
appropriate). 
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 hand in to a pharmacist or destroy medication, using approved methods, if medication not 
collected by parent/carer; this will be recorded accordingly in the medication register. 

 accept medication handed in only by the carer or nominated person of the carer. 

 maintain dignity and confidentiality of the child. 

 accept medication only if the parents monitor the supply of medication and keep this up-to-date. 

 where applicable, record ‘treatment completed’ on the pupil’s care plan when the pupil comes to 
the end of his/her course of treatment, and retain the record for future reference if needed. 

 keep the Medication Record in the school’s secure archives so that any future queries can be 
resolved. 

 
The school will also maintain a register of all pupils who have special medical needs.  This will indicate 
whether or not there is a care plan in place for the pupil and is a register that can be accessed by all 
members of staff if they wish to seek clarification about a pupil’s needs. 
 
   
What Must Schools Consider? 
 
Schools cannot be compelled to administer medication to pupils; it is a purely voluntary activity.  
However, Local Education Authorities take the view that the interests of the pupil are paramount and 
that on occasion it is not unreasonable to expect schools to support a pupil’s medical treatment. 
 
Where schools agree to do this they should: 
 
1. have a clearly written policy outlining the role of teachers, support staff and governors in dealing 

with medication in schools, 
 
2. have an identified person within school who will administer medication and who has agreed to 

maintain the records required, 
 
3. have a second key person who will take over in the event of the identified person being off the 

school premises at any time, 
 
4. ensure that their policies and practices take account of issues like school trips, when the pupil 

might not be on the premises to receive medication, 
 
5. should advise any member of staff who is considering becoming an identified person for the 

administration of medication in school to discuss the issue with their professional organisation, 
 
6. be aware that some medical conditions, particularly those that are chronic or highly complex, 

might need support from a qualified person, or staff working with the pupil are likely to need 
ongoing advice from such a person, 

 
7. members of staff must be indemnified against possible insurance claims, 
 
8. disruption to the school day and normal school routines must be kept to a minimum, 
 
9. a risk assessment should be undertaken in each case before agreeing to administer medication in 

school, i.e: 
 

(a) is the administration of the medication crucial to the pupil’s welfare? 
(b) how much technical/medical knowledge/expertise is going to be needed? 
(c) is intimate contact going to be needed? 
(d) is the treatment invasive? 
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CONSENT FORM FOR THE ADMINISTRATION OF 
MEDICATION IN EDUCATIONAL ESTABLISHMENTS 

 
To the Head Teacher at:  ST. GODRIC’S R.C. PRIMARY SCHOOL 
 
I request that (full name of pupil) ______________________________________ in class ________ be 
given the following medication which has been prescribed by a registered medical practitioner:- 
 
Name of medication:   _________________________________________________ 
   
Approximate time to be administered:  _________________________________________________ 
 
(Please note the most convenient time to administer medication is at the start of lunch-time or break 
time.) 
 
Date medication due to start:  _________________________________________________ 
 
Date medication due to finish:  _________________________________________________ 
 
I confirm that I will supply this medication in the form in which it has been supplied to me by the 
pharmacist, together with any utensils required to administer the medication, e.g. spoon or measuring 
cup. The prescription will be clearly marked on the packaging by the pharmacist.  I understand that the 
school will not accept any medications that are in unmarked packages and which do not contain the 
administration details as supplied by the pharmacist. 
 
I understand that I must collect the unused medication.  If I fail to do this, I understand that the school 
has the right to destroy/hand in to a pharmacist any unused medication. 
 
I understand that the medicines must be delivered personally by me, or a person nominated in writing 
by me, to the School Administrative Staff and that this is a service which is subject to agreement with 
the school. 
 
I also agree that a care plan may, if considered necessary, be drawn up in partnership with the School 
Health Authority, the school and parents, in order to ensure that all the relevant details and 
information about my child’s needs is made available to key staff in school. 
 
Signed_______________________________ Relationship to child_____________________ 
 
Date_________________________________ 
 
Address______________________________ Telephone No: ______________ 
 
_____________________________________ 
 
_____________________________________ 
 
Notes: 
1. Medication will not be administered by the establishment unless this authorisation is completed 

and signed by the parents/carer. 
2. The Governors and Head Teacher reserve the right to withdraw this service. 
3. Unused medication to be collected by the parent/carer. REGARDING INHALERS AND EPI-PENS, 

THEY MUST BE COLLECTED AT THE END OF EACH TERM AND RENEWED AT THE START OF THE 
NEXT TERM. 

 


